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 Use and Maintenance of Personal Protective Equipment (PPE)  
Purpose
This SOP provides guidance to all personnel working at [Business Name] on the correct use, maintenance, and management of Personal Protective Equipment (PPE). 
The guidance is general in nature and intended to serve as a foundation document. It should be used in conjunction with site-specific procedures, task-specific risk assessments, and safety management plans. Outline the objectives of the policy

Scope
This SOP applies to all staff, contractors, and visitors at [Business Name] who may be exposed to risks requiring PPE.

Responsibilities
Employees and Contractors are responsible for:
· Adhering to the requirements of this policy or related policies
· Informing their manager immediately if it is suspected that a co-worker may be in breach of this policy.
· Having responsibility to take reasonable precautions for their own safety and health and that of others.

Managers are responsible for:
· Managing adherence of the standards of this policy with employees
· Ensuring that all employees are aware of the expected behaviour at work related events.
· Taking all reasonably practicable steps to protect the health and safety of employees.
· Managing breaches of this policy.

Equipment and Materials Required
Racing-Specific PPE (Mandatory) 
As regulated under the Australian Rules of Racing and Racing Queensland: 
· Helmets (AR 122) 
· Must be properly affixed, compliant with Racing Australia standards, unmodified, and in good condition. 
· Must display manufacturer’s label with date of manufacture. 
· Not serviceable if older than 5 years from purchase or 8 years from manufacture, or if involved in an impact/concussion incident. 
· Must comply with AS/NZS 3838 or equivalent, and be on the Register of National Approved Gear. 
· Body Protectors / Safety Vests (AR 123) 
· Compulsory for all mounted activities (races, trials, jump-outs, trackwork). 
· Must be Racing Australia–approved, unmodified, and in good condition. 
· Must meet prescribed standards (ARB Standard 1.1998, EN 13158, or approved brands/models). 
· Additional lighting/braces may be required for night/darkness conditions. 
· Riding Boots 
· Lightweight, with a defined heel to prevent slipping through stirrups. 
· Whip 
· Must comply with Racing Australia’s approved gear standards. 
· Gloves 
· Optional but recommended for grip and protection. 

Other Task-Specific PPE 
When working with horses or undertaking stable and facility duties, personnel must wear: 
· Safety boots with reinforced toe caps (not for riding). 
· High-visibility vests/clothing for day and night work. 
· Gloves (leather or synthetic) when handling horses or equipment. 
· Protective eyewear when working with chemicals or in dusty environments. 
· Hearing protection when exposed to loud machinery. 
· UV protection (sunscreen, hats, clothing) when outdoors. 
· Respiratory protection when handling medications, chemicals, or dusty feed. 
· Waterproof clothing for cleaning and veterinary procedures. 

Procedure
Inspection and Use of PPE
· Inspect PPE before each use for broken buckles, frayed stitching, cracks, or other defects. 
· Ensure PPE fits correctly and is worn according to manufacturer instructions. 
· Do not modify PPE in any way. 
· Immediately alert your supervisor to any unserviceable PPE and remove it from use. 
Maintenance and Storage of PPE
· Clean PPE after use following manufacturer’s guidelines. 
· Store PPE in clean, dry, and designated areas. 
· Conduct monthly inspections of all PPE. 
· Record maintenance, inspections, and replacements in the PPE register. 
Replacement and Disposal of PPE
· Replace PPE that is expired, damaged, or compromised. 
· Dispose of unserviceable PPE immediately in accordance with facility procedures. 

Training and Awareness 
· All staff must receive initial induction and refresher training on PPE use, care, and limitations. 
· PPE signage must be displayed in relevant work areas. 
· Training records will be maintained by Employer 



Safety Considerations
· Choose PPE that is appropriate for the task and the identified hazards (e.g. safety boots for crush protection, gloves for chemical handling, helmets for head protection)
· Always wear PPE as instructed and for the entire duration of exposure to the hazard.
· Never modify or alter PPE—it can compromise safety.
· Combine PPE with other controls (don’t rely on PPE as the only safety measure).
· Replace PPE as per manufacturer’s recommendations or when damaged.
· Monitor expiry dates for items like hard hats, respirator cartridges, or harnesses.
Troubleshooting / Notes

References 
· Work Health and Safety Act (QLD) 2011  
· Work Health and Safety Regulation (QLD) 2011

Version Control: 
· Version: 1.0 
· Effective Date: [Insert Date] 
· Review Date: [Insert Date] 
· Approved by: [Name & Title] 
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